RS Computer il
Training Center 5.5,

oyl e fefr w9
UNIVAC
. Super Vi_SI
Artificial Intelligence (Al)
. Mark-1 |

Motherboard.

. RAM Memory

RAM



.ROM

.RAM

.CD-ROM CD Write

.CD-ROM DVD ROM

.ROM RAM

.Mother board

. Keyboard Arrow key

. Power supply

. Hard disk Processing

. Pen drive

. Windows 7 System Software

. Linux Application software.

. Software



System Software

. Windows 7 Application software

.(1001p'

. 1000 Megabyte= 1 Gigabyte

. (11)10 (1011),

10)x0 ()

. Binary

. 1000 Megabyte= 1 Gigabyte

.1024 GB=1TB

.(1000), 8

.A-Z key

. Keyboard Alt key

. Scanner Output device

. Function key



. File Save as

. Copy paste Cut paste

Folder

File close exit

. Recycle bin Data

. Software

.Recycle bin Data

. kaspersky

task bar

. Linux Application software

. Computer Virus

.Save Keyboard Command Ctrl+X

. Avast



. Processor

. RAM

.MSWord table Cell Merge cell
.MS Word Page numbering Number Page
numbering
: Design / Page layout/ page borders/ Border
style

. SOL

.Office program My computer save

.Copy Ctrl+X

. MS Word spell checker

.MS Word Find

a4 subscript
.Bijoy

keyboard Ctrl+ Alt+B

. Header/ Footer margin

. MS Word Word Processing Software.



.Windwos Under MS office program

. Module Program

. Move MS Word Command Cut and Paste

.Level Box textBox

. MS Word line spacing Paragraph option

. Close Program ,  Exit File
. MS Word Undo

.MS Word convert

. Text box Text Color

Language program

Ctrl+ N

. Clip. Art View

.Print Edit

Clip art



. Formatting toolbar Font size

Chart menu
. Tab Format

.Sort

. Orientation Program

. Gutter option

. Microsoft office graph Software

. MS Word Recycle bin

. Tab

File Open

. Exit File

.Save Ctrl+ P

. Unicode

.Cut . paste

. Page setup, File menu option

. Backspace key

. Application program File save My Document Save

. Nikosh BAN



.Cut Ctrl+ X

Image MS Word MS Excel Add

. Copy paste Cut paste

.Save Save as

.A-Z key key

. Ctrl+ Alt+V  keyboard

Word 1.25

. MS word Spreed software.

. Sutonny. software

. Office clip board

.MS word Undo

Excle program =(A1l:Al5)

Al Bl Al Bl

(B1>A1, A1+B1, Al- B1A)

keyboard

I
ﬁ



.G5 k5

. $B$20

. Excel Sort

= SUM ( G5: k5)

data menu

Worksheet STDEV function

. If function

. If function

. Macro
. MS Excel
NUMBER).

. Merge cell

.B10 k10

FV(rate, Nper, Prnt, PV type)

Block

.MS Excel PMT

. MS Excel

. MS Excel

. Worksheet

Workbook

= AVERAGE (CELL NUMBER: CELL

cell

cell

= Sum ( B10: K10)



. MS Excel File extension .docx.

. MS Excel cell Add

. =Max() logical function

. Power point Presentation software.

.MS power point Presentation

. Power point Custom animation

outline

Shift+F6

Presentation

. Presentation ,

Presntation
.Presentation
, Handouts

Slide



.Data sort

From

. Database

.MS access Grammar

Access

.Report Design

. MS Access

table Field
. Report File
sort
.Query Web page
\Web page query

Report

Relationship

CC



. Google Internet

. Internet International network

.Front page page

Website

| E-mail

. Mail | Sign up

.Email Document

.Google.

Sign in
.Facebéok
: Google: Browser.
WAN
Linux
Home

WWW. Bteb. Gov. com

.Goggle Operating system



HTML

.Google docs

. Google docs

.Brand Brandr
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